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QUYET DINH
a /i /K r • JK r ABan hanh quy che to chirc thi tuyen cong chuc cap xa nam 2024

HOI DONG TUYEN DUNG • •

Can cu Thong tu so 06/2020/TT-BNV ngdy 02/12/2020 cua Bo truang Bo 
Noi vu ban hanh Quy che to chuc thi tuyen, xet tuyen cong chuc, vien chuc, thi 
ndng ngach cong chuc, thi hoqc xet thdng hang chuc danh nghe nghiep vien 
chuc; Noi quy thi tuyen, xet tuyen cong chuc, vien chuc, thi ndng ngach cong 
chuc, thi hoqc xet thdng hang chuc danh nghe nghiep vien chuc;

Can cu Quyet dinh so 11/2024/QD-UBND ngdy 28/5/2024 cua Uy ban 
nhdn dan tinh Binh Phudc ban hanh Quy che to chuc tuyen dung cong chuc xa, 
phuong, thi trdn tren dia ban tinh Binh Phudc;

Can cu Quyet dinh so 1509/QD-UBND ngdy 15/7/2024 cua UBND 
huyen ve viec thdnh lap Hoi dong tuyen dung cong chuc cap xa ndm 2024;

Theo de nghi cua Trudng phong Noi vu tqi Td trinh so 506/TTr-PNV ngdy
24/7/2024.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che to chuc thi tuyen
r

cong chuc cap xa nam 2024.
Dieu 2. Cac ong, ba la thanh vien Hoi dong tuyen dung cong chuc cap xa, 

cac Bo phan giup viec cua Hoi dong tuyen dung, Thu trudng cac don vi coiidu 
quan va cac thi sinh chiu trach nhiem thi hanh Quyet dinh nay ke tu ngay/ky./.

tSU Nainhan:
- Nhir Bieu 2;
- Cac Ban, To giup viec HBTD;
- Phong Noi vu;
- LBVP; CV: NC;
- Lmi: VT.

TM. H0I DONG TUYEN DUNG 
Tr CHU TICK

FfCH UBND HUYEN 
VU VAN MUOI
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CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic

UBND HUYEN BU DANG
HOI DONG TUYEN DUNG 

CONG CHUC CAP XA

QUY CHE
Thi tuyen cong chirc cap xa nam 2024

(Ban hanh kem theo Quyet dinh so:4^3^/QD-HDTD ngay^/ ^/2024 

cua Hoi Dong tuyen dung cong chuc cap xa nam 2024)

Chuong I
QUY DINH CHUNG

Muc 1. HOI DONG TUYEN DUNG CONG CHiTC CAP XA • • •

Dieu 1. Quy djnh chung ve Hoi dong
1. Hoi dong tuyen dung cong chuc cap xa (sau day goi chung la Hoi dong)

y y 1 1 A

do UBND huyen quyet dinh thanh lap. Hoi dong boat dong theo timg ky tuyen
7

dung va tu giai the sau khi hoan thanh nhiem vu.

2. Khong bo tri lam thanh vien Hoi dong doi voi nhung nguoi co quan he 
la cha, me, anh, chi, em mot hoac cua ben vg (chong) cua nguoi du tuyen; vo 
hoac chong, con de hoac con nuoi ciia nguoi du tuyen hoac nhung nguoi dang 
trong thbi han xu ly ky luat hoac dang thi hanh quyet dinh ky luat.

3. Hoi dong tuyen dung cong chuc cap xa thuc hien nhiem vu, quyen han 
theo quy dinh tai Khoan 2, Dieu 7 Quy che to chuc tuyen dung cong chuc xa, 
phubng, thi tran tren dja ban tinh Binh Phuoc (ban hanh kem theo Quyet dinh so 
11/2024/QD-UBND ngay 28/5/2024 ciia Uy ban nhdn dan tinh).

A
Kr,
A:

Dieu 2. Nhiem vu, quyen han va trach nhiem ciia thanh vien tham gia
Hoi dong

1. Chu tich Hoi dong:
a) Chiu trach nhiem truoc phap luat, truoc Chu tich UBND huyen ve viec 

to chuc thuc hien cac nhiem vu cua Hoi dong va chi dao to chuc ky tuyen dung 
cong chuc cap xa nam 2024 bao dam dung noi quy, quy che theo quy dinh.

b) Phan cong trach nhiem, nhiem vu cu the cho tung thanh vien ciia Hoi
dong.

y 7 ^ y

c) Quyet dinh thanh lap cac bo phan giup viec: Ban kiem tra Phieu dang 
ky du tuyen; Ban de thi; Ban coi thi; Ban phach; Ban cham thi; Ban cham phuc 
khao (neu co); thanh lap To thu ky giup viec.

d) To chuc viec xay dung de thi, hubng dan cham thi, dap an; lira chon, 
quyet dinh de thi; to chuc bao quan, luu giu de thi, huong dan cham thi, dap an 
theo dung quy dinh tai Quy che nay, bao dam bi mat nha nuoc do Mat.
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d) Quyet dinh cu the each thuc to churc, thdi gian bat dau thi ciia tung 
phan thi trong noi dung thi trac nghiem tai vong 1 cua ky tuyen dung cong churc 
cap xa nam 2024.

e) To churc coi thi, quan ly bai thi, danh so phach, roc phach, quan ly 
phach, cham thi va tac nghiep khac theo quy dinh tai quy che nay.

g) Bao cao Chu tich UBND huyen xem xet cong nhan ket qua thi.
h) Chi dao viec giai quyet kien nghi, khieu nai, to cao trong qua trinh to 

chuc ky tuyen dung cong churc cap xa nam 2024.
2. Pho Chu tich Hoi dong:
Giup Chu tich Hoi dong dieu hanh boat dong cua Hoi dong va thuc hien 

mot so nhiem vu cu the theo sir phan cong cua Chu tjch Hoi dong; chiu trach 
nhiem truoc phap luat, truoc Chu tich Hoi dong ve nhiem vu dirge phan cong.

3. Uy vien Hoi dong:
Uy vien Hoi dong thuc hien nhiem vu cu the do Chu tich Hoi dong phan 

cong, bao dam boat dong cua Hoi dong thuc hien dung quy dinh cua phap luat; 
chiu trach nhiem truoc phap luat, truoc Chu tjch Hoi dong ve nhiem vu duoc 
phan cong do.

4. Uy vien kiem Thu ky Hoi dong:
a) Chuan bi cac van ban, tai lieu phuc vu cho boat dong cua Hoi dong; ghi 

bien ban cac cuoc hop cua Hoi dong.
b) To chuc, chuan bi cac tai lieu huong dan on tap cho thi sinh.
c) To chuc viec thu phi du tuyen cong chuc; quan ly thu chi va thanh 

quyet toan theo quy dinh cua phap luat.
d) Nhan, bao quan bai thi cua thi sinh duoc dong trong cac tui hoac bi 

dung bai thi (sau day goi chung Id tui bai thi) con nguyen niem phong tu 
Truong ban coi thi.

d) Ban giao bai thi duoc dong trong cac tui bai thi con nguyen niem 
phong cho Truong ban phach.

e) Nhan, bao quan bai thi da roc phach duoc dung trong cac tui bai thi con 
nguyen niem phong tu Truong ban phach.

g) Ban giao cho Truong ban cham thi cac tui dung bai thi da roc phach 
con nguyen niem phong kem theo cac Phieu cham thi va thuc hien cac cong tac 
nghiep vu lien quan.

9 r r m ^ yh) Nhan, bao quan bang tong hop ket qua cham thi duoc dong trong cac 

tui con nguyen niem phong tu Ban cham thi.
i) Ban giao bang tong hop ket qua cham thi con nguyen niem phong cho

9 9 ^ f r

Truong ban phach de to chuc ghep phach.

•V
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k) Nhan lai dau phach va bang ghep phach con nguyen niem phong tir 
Truong ban phach.

l) Thyc hien cac tac nghiep de to chuc phuc khao bai thi (neu co) theo quy 
dinh tai Quy che nay.

m) Tong hop, bao cao Chu tich Hoi dong ve ket qua ky tuyen dung cong 
chuc cap xa nam 2024.

n) Thuc hien cac nhiem vu khac theo phan cong ciia Chu tich Hoi dong.
Muc 2. CAC BO PHAN GIUP VIEC CUA HOI DONG • • • • •

Oieu 3. Ban de thi
1. Ban de thi do Chii tich Hoi dong thanh lap gom: Truong ban va cac 

thanh vien, trong do co mot thanh vien kiem Thu ky.
2. Nhiem vu, quyen han va trach nhiem ciia Truong ban de thi:
a) Chiu trach nhiem tmoc phap luat, trudc Chii tich Hoi dong viec to chuc 

dieu hanh boat dong ciia Ban de thi trong cong tac xay dung ngan hang cau hoi, 
de thi, hubng dan cham thi, dap an cham thi.

b) To chuc thuc hien viec xay dung ngan hang cau hoi, de thi, hudng dan 
cham thi, dap an chain thi theo quy dinh.

c) Bao mat ngan hang cau hoi, de thi, hudng dan chain thi, dap an cham
9 r

thi khi chua to chuc cham thi theo quy dinh bi mat nha nuoc do Mat.
3. Nhiem vu, quyen han va trach nhiem ciia thanh vien Ban de thi:

*

a) Tham gia xay dung ngan hang cau hoi, de thi, hudng dan cham thi, dap 
an cham thi theo phan cong ciia Truong ban de thi.

b) Bao mat ngan hang cau hdi, de thi, hudng dan chain thi, dap an chain 
thi khi chua to chuc chain thi theo quy dinh bi mat nha nuoc do Mat.

4. Nhiem vu, quyen han va trach nhiem ciia thanh vien kiem Thu ky Ban
de thi:

Ghi bien ban cac cudc hop ciia Ban de thi va thuc hien cac nhiem vu khac 
theo phan cong ciia Truong ban de thi; chiu trach nhiem trudc phap luat va trudc 
Truong ban de thi ve nhiem vu duoc phan cong.

5. Tieu chuan ciia ngudi duoc cii tham gia Ban de thi:
a) Ngudi dupe cii tham gia Ban de thi la cong chuc, vien chuc ciia co 

quan, don vj cd tham quyen to chuc tuyen dung cong chuc cap xa do Chii tich 
Hoi dong quyet dinh; cd trinh dp chuyen mdn, kinh nghiem cong tac trong 
nganh, ITnh vuc va phii hop vdi yeu cau ciia vi tri can tuyen.

b) Ngudi dupe cii tham gia Ban de thi khdng dupe tham gia Ban coi thi.
6. Nguyen tac lam viec ciia Ban de thi:
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a) Tung thanh vien Ban de thi phai chiu trach nhiem ca nhan truac phap 
luat, truac Truong ban de thi ve noi dung ciia de thi, cau hoi thi, hubng dan 
chain thi, dap an cham thi theo chuc trach, nhiem vu duoc phan cong; chiu trach 
nhiem giu bi mat noi dung cua de thi, cau hoi thi, hubng dan cham thi, dap an 
cham thi.

b) Cac thanh vien cua Ban de thi lam viec doc lap va true tiep vbi Truong 
ban de thi; ngubi duoc giao thuc hien nhiem vu nao chiu trach nhiem thuc hien 
nhiem vu do, khong duoc tham gia vac cac nhiem vu khac ciia Ban de thi, tru 
trubng hop dupe Truong ban phan cong.

t)ieu 4. Ban coi thi
1. Ban coi thi do Chu tich Hoi dong thanh lap, gbm: Trubng ban, Phb 

Trubng ban va cac thanh vien, trong do co mot thanh vien kiem Thu ky.

2. Nhiem vu, quyen han va trach nhiem ciia Trubng ban coi thi:

a) Chiu trach nhiem trubc phap luat, trubc Chu tich Hoi dong trong viec 
to chuc coi thi theo quy che, noi quy ciia ky thi.

b) Bb tri phbng thi; phan cong nhiem vu cu the cho Pho Trubng ban coi 
thi; giam thi phbng thi va giam thj hanh lang dbi vbi tung mbn thi.

c) Nhan va bao quan de thi theo quy dinh; giao de thi cho giam thi coi thi. 
Khi giao, nhan de thi phai lap bien ban xac dinh tinh trang de thi.

d) Tam dinh chi viec coi thi cua giam thi va kip thbi bao cao Chii tich Hbi 
dong xem xet, quyet dinh; dinh chi thi dbi vbi thi sinh neu thay cb can cu vi 
pham nbi quy, quy che cua ky thi.

d) To chuc viec thu bai thi ciia thi sinh, niem phong bai thi de ban giao 
cho Uy vien kiem Thu ky Hbi dong.

3. Nhiem vu, quyen han va trach nhiem ciia Phb Trubng ban coi thi:

Giup Trubng ban coi thi dieu hanh mot so boat dong ciia Ban coi thi theo 
sir phan cong ciia Trubng ban coi thi; chiu trach nhiem trubc phap luat, trubc 
Trubng ban coi thi ve nhiem vu dupe phan cong.

4. Nhiem vu, quyen han va trach nhiem ciia thanh vien Ban coi thi dupe 
phan cong lam giam thi phbng thi:

a) Thuc hien nhiem vu coi thi theo sir phan cong ciia Trubng ban coi thi.

b) Phai cb mat diing gib tai dia diem thi de lam nhiem vu.

c) Trong khi thuc hien nhiem vu coi thi, khbng dupe mang vao phbng thi 
dien thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tien ky thuat 
thu, phat truyen tin, phuong tien sao luu du lieu, thiet bi chua dung, truyen tai 
thong tin khac va cac loai giay to, tai lieu cb lien quan den nbi dung thi; khbng 
dupe lam viec rieng; khbng dupe hut thubc; khbng dupe sir dung cac loai do 
ubng cb con hoac cac chat kich thich.
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d) Khong giai quyet cho thi sinh ra ngoai phong thi doi vai mon thi, phan 
thi co thoi gian thi tir duoi 60 phut. Doi voi mon thi viet, chi cho phep thi sinh ra 
khoi phong thi som nhat sau 2/3 thoi gian lam bai thi. Truong hop thi sinh nhat 
thiet phai ra khoi phong thi thi giam thi phong thi phai thong bao ngay cho giam 
thi hanh lang de giam thi hanh lang bao cao ngay Truong ban coi thi xem xet, 
giai quyet.

d) Truong hop thi sinh vi pham quy che thi thi giam thi phong thi phai lap 
bien ban xu ly theo quy dinh. Neu co tinh huong bat thuong phai bao cao ngay 
cho Truong ban coi thi xem xet, giai quyet.

e) Chiu trach nhiem truoc phap luat, trubc Truong ban coi thi ve nhiem 
vu duoc phan cong.

5. Nhiem vu, quyen han va trach nhiem ciia thanh vien Ban coi thi duoc 
phan cong lam giam thi hanh lang:

a) Giu gin trat tu va bao dam an toan ben ngoai phong thi.
b) Phat hien, nhac nhb, phe binh va cung giam thi phong thi lap bien ban 

thi sinh vi pham noi quy, quy che ciia ky thi 6 khu vuc hanh lang. Truong hop vi 
pham nghiem trong nhu gay mat trat tu, an toan 6 khu vuc hanh lang phai bao 
cao ngay cho Truong ban coi thi xem xet, giai quyet.

c) Khong duoc vao phong thi.
d) Chiu trach nhiem truoc phap luat, truoc Truong ban coi thi ve nhiem 

vu duoc phan cong.
6. Nhiem vu, quyen han va trach nhiem cua thanh vien kiem Thu ky Ban

coi thi:
Ghi bien ban cac cuoc hop ciia Ban coi thi va thuc hien cac nhiem vu khac 

theo phan cong cua Truong ban coi thi; chiu trach nhiem truoc phap luat, truoc 
Truong ban coi thi ve nhiem vu duoc phan cong.

7. Tieu chuan ciia ngubi duoc cu tham gia Ban coi thi:
a) Ngubi duoc cu tham gia Ban coi thi la cong chuc, vien chuc ciia co 

quan, don vi do Chii tich Hoi dong quyet dinh.
b) Ngubi duoc cii tham gia Ban coi thi khong duoc tham gia Ban de thi; 

Ban cham thi; Ban cham phuc khao (neu co);
Dieu 5. Ban phach
1. Ban phach do Chu tich Hoi dong thanh lap gbm: Truong ban va cac 

thanh vien, trong do co mot thanh vien kiem Thu ky.
2. Nhiem vu, quyen han va trach nhiem Truong ban phach:
a) Chju trach nhiem trubc phap luat, trubc Chii tich Hoi dong to chuc viec 

lam phach theo quy dinh.
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b) Nhan bai thi dirge dong trong cac tui con nguyen niem phong tir Uy 
vien kiem Thu ky Hoi dong.

c) Phan cong nhiem vu cu the cho cac thanh vien Ban phach de to chuc 
thuc hien viec danh so phach, roc phach cac bai thi bao dam nguyen tac so 
phach khong trung lap voi so bao danh ciia thi sinh.

d) Niem phong bai thi da roc phach va ban giao cho Uy vien kiem Thu ky
Hoi dong.

d) Niem phong dau phach va bao quan trong suot thdi gian cham thi cho 
den khi hoan thanh viec cham thi.

e) Nhan bang tong hop ket qua cham thi theo so phach tu Thu ky Hoi 
dong con nguyen niem phong; to chuc ghep phach voi so bao danh.

g) Niem phong va ban giao dau phach, bang ghep phach da duoc ghep 
phach voi so bao danh cho Uy vien kiem Thu ky Hoi dong.

3. Nhiem vu, quyen han va trach nhiem ciia thanh vien Ban phach:
a) Thuc hien viec danh so phach, roc phach cac bai thi, ghep phach voi so 

bao danh theo phan cong ciia Truong ban phach.
b) Giu bi mat so phach.
c) Chiu trach nhiem truoc phap luat, truoc Truong ban phach ve nhiem vu 

duoc phan cong.
4. Nhiem vu, quyen han va trach nhiem ciia thanh vien kiem Thu ky Ban

phach:
Ghi bien ban cac cuoc hop cua Ban phach va thuc hien cac nhiem vu kliac 

theo phan cong cua Truong ban phach; chiu trach nhiem truoc phap luat, truoc 
Truong ban phach ve nhiem vu duoc phan cong.

5. Tieu chuan ciia nguoi duoc cu tham gia Ban phach:
a) Nguoi duoc cu tham gia Ban phach la cong chuc, vien chuc ciia co 

quan, don vi do Chii tich Hoi dong quyet dinh.
£

b) Nguoi duoc cu tham gia Ban phach khong duoc tham gia Ban cham 
thi; Ban chain phuc khao.

6. Truong hop to chuc lam phach, ghep phach bang may vi tinh thi Chii 
tich Hoi dong chiu trach nhiem truoc phap luat ve each thuc, noi dung thuc hien 
va tinh bao mat khi lam phach, ghep phach bang may vi tinh.

Dieu 6. Ban cham thi
1. Ban cham thi do Chii tich Hoi dong thanh lap de to chuc viec cham thi 

viet, thi trac nghiem tren giay, gom: Truong ban va cac thanh vien, trong do co 
mot thanh vien kiem Thu ky.

2. Nhiem vu, quyen han va trach nhiem ciia Truong ban cham thi:
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a) Chju trach nhiem trirac phap luat, truac Chu tich Hoi dong vice to chuc 
cham thi theo quy dinh.

b) Phan cong nhiem vu cham thi cho cac thanh vien Ban cham thi bao 
dam nguyen tac moi bai thi viet, thi trac nghiem tren giay phai co it nhat tu 02 
thanh vien trb len thirc hien nhiem vu cham thi va to chuc viec cham thi theo 
dung quy che.

r t * r It- \ ^c) Truoc khi cham thi, to chuc va quan triet den cac thanh vien Ban cham 
thi ve hudng dan chain thi, dap an cham thi va thang diem cham thi. Truong hop 
phat hien noi dung ciia de thi, huong dan cham, dap an cham thi co npi dung 
khong thong nhat hoac sai lech thi phai bao cao ngay den Chii tich Hoi dong de 
xem xet, quyet dinh. Sau khi co y kien cua Chii tich Hoi dong moi thuc hien 
viec cham thi theo quy dinh. Khong duoc tu y thay doi hudng dan chain thi, dap 
an cham thi, thang diem cham thi.

d) Nhan, bao quan cac tui dung bai thi con nguyen niem phong tu Uy vien 
kiem Thu ky Hoi dong, sau do phan chia tui dung bai thi kern theo phieu cham 
diem bai thi cho cac thanh vien Ban cham thi.

■> r r r *

d) Dinh chi hoac thay doi viec cham thi doi vbi thanh vien Ban cham thi 
thieu trach nhiem, vi pham quy che thi.

■> r r

e) Tong hop ket qua cham thi, dung vao tui va niem phong, sau do ban 
giao cho Uy vien kiem Thu ky Hoi dong. Khi ban giao phai lap bien ban giao

r r *

nhan ket qua cham thi.
g) Giu bi mat ket qua diem thi.
3. Nhiem vu, quyen han va trach nhiem cua thanh vien Ban chain thi:

r m r ^ * y

a) Chi cham diem cac bai thi dugc lam tren giay thi do Hoi dong
quy dinh.

b) Cham diem cac bai thi theo dung hudng dan cham thi, dap an cham thi 
va thang diem.

c) Bao cao dau hieu vi pham trong cac bai thi vbi Truong ban cham thi va 
kien nghi hinh thuc xu ly.

r 0 m Ad) Giu bi mat ket qua diem thi.
A • A • /vd) Chiu trach nhiem trubc phap luat, trubc Truong ban cham thi ve nhiem 

vu duoc phan cong.
4. Nhiem vu, quyen han va trach nhiem cua thanh vien kiem Thu ky Ban

cham thi:
Ghi bien ban cac cuoc hop cua Ban cham thi va thuc hien cac nhiem vu 

khac theo phan cong ciia Truong ban cham thi; chiu trach nhiem trubc phap luat, 
trubc Truong ban chain thi ve nhiem vu duoc phan cong.

5. Tieu chuan ciia ngubi duoc cu tham gia Ban chain thi:
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a) Ngirai dirge cu tham gia Ban cham thi la cong chuc, vien chuc cua ca 
quan, don vi do Chu tich Hoi dong quyet dinh; co trinh do chuyen mon, kinh 
nghiem cong tac.

b) Ngudi dirge cir tham gia Ban chain thi khong dirge tham gia Ban coi 
thi; Ban phach; Ban cham phuc khao.

Dieu 7. Ban cham phiic khao
1. Ban chain phuc khao do Chii tich Hoi dong thanh lap de to chuc vice 

cham phuc khao bai thi viet, thi trac nghiem tren giay, gom: Trudng ban va cac 
thanh vien, trong do co mot thanh vien kiem Thu ky, khong bao gom nhung 
ngudi da dugc cu tham gia Ban cham thi.

2. Nhiem vu, quyen han va trach nhiem ciia Trudng ban cham phuc khao, 
thanh vien kiem Thu ky Ban cham phuc khao thuc hien nhu nhiem vu, quyen 
han va trach nhiem cua Trudng ban cham thi, thanh vien kien Thu ky Ban cham 
thi quy dinh.

3. Nhiem vu ciia Ban cham phuc khao:
•a r • r ' r \ • a ••a »aa) Kiem tra cac sai sot (neu co) trong bai thi, nhu cong sai diem, ghi nham

diem bai thi.
r y

b) Cham lai cac bai thi theo don de nghi phuc khao ciia thi sinh.
r

c) Chiu trach nhiem trude phap luat, trude Trudng ban cham phuc khao 
ve nhiem vu dugc phan cong.

9 • A f O • A4. Tieu chuan cua ngudi dugc cu tham gia Ban cham phuc khao thuc hien 
nhu tieu chuan cua ngudi dugc cu tham gia Ban cham thi quy dinh.

Dieu 8. Ban kiem tra Phieu dang ky dir tuyen
9 f 9 ^

1. Ban Kiem tra phieu dang ky du tuyen do Chu tich Hoi dong thanh lap, 
gom: Trudng ban va cac thanh vien, trong do co mot thanh vien kiem Thu ky.

2. Nhiem vu, quyen han va trach nhiem cua Trudng ban kiem tra Phieu 
dang ky du tuyen:

a) Chiu trach nhiem trude phap luat, trude Chu tich Hoi dong viec to chuc 
thuc hien nhiem vu kiem tra Phieu dang ky du tuyen.

b) To chuc thuc hien viec kiem tra dieu kien, tieu chuan cua ngudi du
9 r J\tuyen da dang ky tai Phieu dang ky du tuyen.

c) Tong hgp danh sach ngudi dang ky du tuyen dap ung du dieu kien, tieu 
chudn du thi; danh sach ngudi dang ky du tuyen khong dap ung du dieu kien, 
tieu chuan du thi, bao cao Chu tich Hoi dong.

3. Nhiem vu, quyen han va trach nhiem ciia cac thanh vien Ban kiem tra 

phieu dang ky du tuyen:
Thuc hien nhiem vu kiem tra dieu kien, tieu chuan ciia ngudi du tuyen 

theo yeu cau cua vi tri viec lam da dang ky tai Phieu dang ky du thi theo phan
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cong cua Trircmg ban; chiu trach nhiem truac phap luat, truac Truong ban kiem 
tra phieu dang ky dy thi ve nhiem vu dugc phan cong.

4. Nhiem vu, quyen han va trach nhiem cua thanh vien kiem Thu ky Ban 
kiem tra phieu dang ky du thi:

nr *

Ghi bien ban cac cuoc hop ciia Ban kiem tra Phieu dang ky du thi va thuc 
hien cac nhiem vu khac theo phan cong ciia Truong ban kiem tra Phieu dang ky 
du tuyen; chiu trach nhiem truoc phap luat, truoc Truong ban kiem tra phieu 
dang ky du thi ve nhiem vu duoc phan cong.

5. Tieu chuan cua nguoi duoc cu tham gia Ban kiem tra Phieu dang ky du
tuyen:

• • 0 • r • rNguoi duoc cur tham gia Ban kiem tra phieu dang ky du thi la cong chuc,
> r

vien chuc cua co quan, don vi do Chu tich Hoi dong quyet dinh; co trinh do 
chuyen mon, kinh nghiem cong tac.

Dieu 9. To Thir ky giup viec Hoi dong
1. To Thu ky giup viec Hoi dong do Chu tich Hoi dong thanh lap gom: To 

trubng va cac thanh vien. So luong thanh vien To Thu ky giup viec do Chu tich 
Hoi dong quyet dinh, trong do Uy vien kiem Thu ky Hoi dong la To trubng.

2. To trubng To thu ky giup viec chiu trach nhiem phan cong cac thanh 
vien To Thu ky giup viec thuc hien cac nhiem vu ciia Uy vien kiem Thu ky Hoi 
dong trong pham vi chuc trach, nhiem vu va cac nhiem vu khac do Chii tich Hoi 
dong phan cong.

n

3. Nguoi duoc cu tham gia To Thu ky giup viec la cong chuc, vien chuc 
ciia co quan, don vi do Chii tich Hoi dong quyet dinh. Tung thanh vien To Thu 
ky chiu trach nhiem ca nhan truoc phap luat, truoc Chii tich Hoi dong, To 
trubng To thu ky ve nhiem vu duoc phan cong.

Dieu 10. To in sao de thi

I

9 '• • • A A • \ rv r r1. To in sao de thi do Chii tich Hoi dong quyet dinh thanh lap, trong do cb
9 n A • A • y r > #/nTo trubng To in sao de thi va cac thanh vien.

2. To in sao de thi lam viec tap trung theo nguyen tac each ly triet de tu 
khi mb niem phong de thi de in sao cho den khi het thbi gian lam bai thi ciia 
mbn thi da duoc in sao do.

3. To trubng To in sao de thi chiu trach nhiem ca nhan truoc Chii tich Hoi 
dong va truoc phap luat ve cac cong viec sau day:

a) Tiep nhan de thi gbc tu dai dien Hoi dong;
b) Chi dao va to chuc in sao de thi;
c) Bao quan, ban giao de thi da duoc sao in duoc dung trong cac tui de 

thi, duoc niem phong cho Trubng ban coi thi;
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d) Khi giao, nhan de thi phai lap bien ban ban giao, co ky xac nhan cua 
cac ben giao, nhan; dai dien Ban giam sat; dai dien co quan cong an (neu dirge 
mod tham gia).

4. Ngiroi duoc cu tham gia To in sao de thi la cong chuc, vien chuc cua 
co quan, don vi do Chu tich Hoi dong quyet dinh.

5. Trong khi thirc hien nhiem vu in sao de thi, khong duoc mang theo dien 
thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tien ky thuat thu, 
phat truyen tin, phuong tien sao luu du lieu, thiet bi chua dung, truyen tai thong 
tin khac va cac loai giay to, tai lieu co lien quan den qua trinh in sao de thi; 
khong duoc lam viec rieng; khong duoc hut thuoc; khong duoc sir dung cac loai 
do uong co con hoac cac chat kich thich.

Chirong II
TO CHlTC THI TUYEN CONG CHlTC CAP XA

Muc 1. CONG TAC TO CHlTC 

Dieu 11. Cong tac chuan bi
1. Cham nhat truoc 05 ngay lam viec tinh den ngay to chuc vong thi, phan 

thi, mon thi, Hoi dong co trach nhiem gui thong bao trieu tap thi sinh du thi. Noi 
dung thong bao trieu tap ghi rd thbi gian, dia diem lam thu tuc du thi, thu le phi 
thi; thbi gian, dia diem to chuc on tap; thbi gian, dia diem to chuc thi; hinh thuc 
thi, thbi gian to chuc cac vbng thi, phan thi, mon thi va cac noi dung khac lien 
quan.

2. Truoc ngay khai mac it nhat 01 ngay lam viec, Hoi dong cb trach 
nhiem niem yet danh sach thi sinh theo so bao danh, theo phbng thi, so do vi tri 
cac phbng thi, noi quy, hinh thuc, thbi gian thi dbi vbi tung phan thi, mon thi tai 
dia diem to chuc.

3. Truoc ngay khai mac it nhat 01 ngay lam viec, Uy vien kiem Thu ky 
Hoi dong phai hoan thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Danh sach goi vao phbng thi; danh sach thi sinh ky nop bai thi;
> '•>A«A1Ab) Cac loai bien ban, gbm: Bien ban giao nhan de thi tu Hoi dong cho To 

in sao de thi, tu To in sao de thi cho Ban coi thi, tu Truong ban coi thi cho cac 
giam thi phbng thi; bien ban xac nhan tinh trang tui dung de thi truoc khi cat tui 
dung de thi dl phat d£ thi; bien ban xu ly vi pham noi quy, quy che thi; bien ban 
giao nhan bai thi va cac loai bien ban khac phuc vu cho cong tac tuyen dung 

cong chuc cap xa;
c) The cua thanh vien Hoi dong, Ban coi thi, bo phan phuc vu ky thi. The 

cua Chu tich, Phb Chu tjch, Uy vien Hoi dong, Truong ban coi thi in day du ho 
ten va chuc danh. The cua cac thanh vien khac chi in chuc danh.
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Dieu 12. Cong tac xay dung de thi
1. Khu vuc lam de thi va cac yeu cau bao mat:

> r t

a) Be thi, cau hoi thi, hirong dan cham thi, dap an de phuc vu rieng cho ky 
tuyen dung cong chuc cap xa chua su dung thuoc bi mat nha nuoc do Mat. Be 
thi, cau hoi thi duoc giai Mat ngay sau khi ket thuc buoi thi cua noi dung thi, 
phan thi, mon thi do; huong dan cham thi, dap an duoc giai Mat sau khi ket thuc 
viec chain thi.

b) Viec xay dung de thi, cau hoi thi, huong dan cham thi, dap an phai 
dupe thuc hien tai dia diem an toan, biet lap, duoc bao ve, co day dii phuong 
tien bao quan, phong ebay, chua chay.

c) Cac thanh vien tham gia lam de thi, cau hoi thi, huong dan cham thi, 
dap an deu phai each ly voi ben ngoai tu thbi diem tap trung lam de thi cho den 
khi ket thuc mon thi do. Trong trudng hop can thiet, duoc sir dong y bang van 
ban cua Truong ban de thi thi cac thanh vien moi duoc phep ra ngoai hoac lien 
he voi ben ngoai bang dien thoai co dinh hoac di dong, khi noi chuyen phai bat 
loa ngoai, co ghi am va duoi sir giam sat hoac chung kien cua thanh vien Ban 
giam sat va cua dai dien co quan cong an (neu duoc moi tham gia).

d) Phong bi dung de thi, cau hoi thi, huong dan chain thi, dap an de giao, 
nhan, van chuyen tu noi lam de thi ra ben ngoai phai duoc lam bang giay co du

y r

do ben, kin, toi va duoc dan chat, khong bong mep, duoc niem phong.
d) Toan bo qua trinh giao, nhan, van chuyen de thi, cau hoi thi, huong dan 

cham thi, dap an phai duoc giam sat bbi thanh vien Ban giam sat va cua dai dien 
co quan cong an (neu dupe moi tham gia); cac phong bi dung de thi, cau hoi thi,

r . ' # #

huong dan cham thi, dap an phai dupe bao quan trong thung lam bang kirn loai 
co khoa va dupe niem phong trong qua trinh giao, nhan, van chuyen.

e) May moc va thiet bi tai noi lam de thi du bi hong hay khong dung den, 
chi dupe dua ra ngoai khu vuc each ly sau thbi gian thi mon cuoi cung.

2. Yeu cau khi xay dung de thi:
a) Yeu cau chung:
Bam bao chinh xac, khoa hoc, loi van, cau chu ro rang.
Be thi phai phu hop voi noi dung mon thi, co tinh tu duy, suy luan, tong 

hop, phan tich, tranh viec hoc thuoc long.
' f • A "A 7 A m A I’’* 1*Be thi viet phai ghi ro so diem ciia moi cau hoi thi.

Bd thi phai ghi ro co chu “HET” tai diem ket thuc de thi va phai ghi rb co 

may trang (doi voi de thi co tu 02 trang trb len).
Moi phan thi, mon thi trong ky tuyen dung cong chuc phai co de thi chinh 

thuc, de thi du phong co kem theo dap an, huong dan cham thi cu the.
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b) Boi vai thi tir luan (thi viet):
Can cu vao yen cau ciia vi tri viec lam dir tuyen hoac yeu can ve tieu 

chuan nghiep vu chuyen mon cua ngach cong chuc dir thi. Ban de thi co trach 
nhiem scan thao can hoi, hirong dan cham thi, dap an cham thi. Hirong dan 
cham thi, dap an cham thi dirge chuan bi theo timg cau hoi va co thang diem chi 
tiet den 5 diem. Truong hop hudng dan cham thi, dap an cham thi chi tiet thap 
hon 5 diem do Chu tich Hoi dong xem xet, quyet dinh.

Noi dung cau hoi, huong dan chain thi, dap an cham thi sau khi soan thao 
duoc Truong ban de thi to chuc phan bien va de xuat phuong an chinh ly, sua 
chua; viec phan bien cau hoi, huong dan cham thi, dap an cham thi do cac thanh 
vien khac cua Ban de thi thuc hien. Sau khi da to chuc phan bien, Truong ban de 
thi to chuc rut ngau nhien cac cau hoi de ghep thanh cac de thi tu luan khac nhau 
(kem theo hudng dan cham thi, dap an cham thi tuong ung), bao dam co it nhat 
03 de thi khac nhau, sau do Truong ban de thi ky nhay vao timg phien ban de 
thi, niem phong va bao cao Chu tich Hoi dong xem xet, quyet dinh phe duyet de 
thi chinh thuc va de thi du phong.

c) Boi vdi thi trac nghiem:
Viec xay dimg cau hoi sir dung cho de thi trac nghiem tren giay phai bao
' r t r y

dam so luong cau hoi duoc xay dung toi thieu gap 3 lan so vdi tong so cau hoi 
theo quy dinh cua tung phan thi, mon thi. Chu tich Hoi dong va Truong ban de 
thi phai chiu trach nhiem trude phap luat trong trudng hop xay dung so luong 
cau hoi khong bao dam dung so luong quy dinh neu tren.

Trudng ban de thi to chuc de cac thanh vien Ban de thi tham dinh tung 
cau hoi thi trac nghiem theo dung yeu cau cua vi tri du tuyen. Sau khi hieu chinh 
lan cudi, Trudng ban de thi to chuc rut ngau nhien cac cau hoi de hinh thanh de 
thi trac nghiem vdi nhieu phien ban de thi khac nhau, ky nhay vao tung phien 
ban de thi, niem phong va bao cao Chu tich Hoi dong xem xet, quyet dinh de thi

A %

chinh thuc va de thi du phong cua ky thi.
Dieti 13. To chdc khai mac

f \ 9 X 9«ASA-|a1. Trude khi bat dau ky tuyen dung cong chuc cap xa phai to chuc le kliai
mac ky thi.

2. Trinh tu to chuc le khai mac nhu sau: Chao co; tuyen bo ly do; gidi 
thieu dai bieu; cong bo quyet dinh thanh lap Hoi dong; cong bo quyet dinh thanh 
lap Ban giam sat; cong bo quyet dinh thanh lap Ban coi thi; Chu tich Hoi dong 
tuyen bo khai mac; Thu ky Hoi dong phd bien ke hoach to chuc, noi quy.

Dieu 14. To chirc hop Ban coi thi
1. Trude khi to chuc thi, Trudng ban coi thi to chuc hop Ban coi thi de 

ph6 bi<§n ke hoach, quy che, noi quy, nhiem vu, quyen h^n, trach nhiem cua cac 
thanh vien Ban coi thi; thong nhdt cac hudng dan can thiet de giam thi biet, thuc 
hien de hudng dan cho thi sinh thong nhat thuc hien trong qua trinh thi.



14
r ** r

2. Boi vai moi mon thi, truac gia thi it nhat 30 phut, Truong ban coi thi 
hop Ban coi thi de phan cong giam thi tung phong thi theo nguyen tac khong lap 
lai giam thi coi thi doi vdi mon thi khac trong cung mot phong thi; pho bien 
nhung huong dan va luu y can thiet cho cac giam thi doi vai mon thi.

3. Truong hop can thiet, khi ket thuc mon thi, Truong ban coi thi to chuc 
hop Ban coi thi de rut kinh nghiem.

• X r A. r r A \Dieu 15. Cach bo tri, sap xep phong thi
Moi phong thi bo tri khong qua 50 thi sinh, moi thi sinh ngoi mot ban

\ r

hoac ngoi each nhau khoang 01 met. Truac gia thi it nhat 30 phut, giam thi 
phong thi danh so bao danh cua thi sinh tai phong thi va goi thi sinh vao phong
thi.

X A ^ /vDieu 16. Cach thuc to chirc thi trac nghiem tai vong 1
1. Cach thuc to chuc thi, thdi gian bat dau thi do Chii tich Hoi dong xem 

xet, quyet dinh.
2. Thi sinh dugc mien thi phan thi, mon thi nao thi dugc phep vang mat 

cua buoi thi phan thi, mon thi do.
Dieu 17. Trach nhiem cua giam thj phong thi, giam thj hanh lang
1. Trach nhiem cua giam thi phong thi lam nhiem vu coi thi:
a) Kiem tra phong thi trac nghiem; huong dan ngudi du thi ngoi dung vi 

tri theo quy dinh.
b) Khi co hieu lenh, giam thi 1 goi ten nguai du thi vao phong thi; giam 

thi 2 kiem tra cac vat dung cua ngudi du thi mang vao phong thi, huong dan 
ngudi du thi ngoi dung vi tri va ky vao danh sach du thi.

c) Khong de ngudi du thi mang vao phong thi tai lieu, vat dung bi cam 
theo quy dinh; huong dan ngudi du thi cac quy dinh ve lam bai thi, noi quy thi; 
thuc hien nhiem vu coi thi theo noi quy, quy che cua ky thi.

d) Chi dugc tra Idi ngudi du thi cong khai trong pham vi quy dinh. Khong 
dugc cho ngudi du thi ra ngoai phong thi khi dang thi. Neu ngudi du thi bi dau 
dm bat thudng hoac co nhu cau chinh dang nhat thiet phai tarn thdi ra khdi 
phong thi thi phai kip thdi bao cao cho Truong ban coi thi xem xet, giai quyet.

d) Lap bien ban xu ly vi pham theo dung quy dinh doi vdi ngudi du thi vi 
pham noi quy thi.

e) Bao cao ngay Truong ban coi thi de xem xet, giai quyet khi co tinh
r s ^

huong bat thudng xay ra.
g) Khong dugc thao luan, sao chep, giai de hoac giai thich de thi cho

ngudi du thi.
h) Ky ten vao niem phong tui dung ket qua diem thi cua ngudi du thi theo

tung ca thi.
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i) Cuoi buoi thi, tien hanh niem phong phong thi trac nghiem.
2. Trach nhiem cua giam thi hanh lang:
a) Giam sat mpi boat dong ben ngoai phong thi.
b) Theo doi ngirbi dir thi khi ra ngoai phong thi trong thbi gian dang thi

(neu co).
Dieu 18. Giai quyet kien nghj ve bai thi

r

Tnrdng hap ngirbi dir thi phat hien can hoi thi co sai sot, phai viet dan 
kien nghi ngay sau khi ket thuc ca thi giri Ban coi thi. Truong ban coi thi co 
trach nhiem bao cao Chu tich Hoi dong de xem xet, giai quyet ngay trong buoi 
thi do.

Muc 2. THI TRAC NGHIEM TREN GIAY, THI VIET 

Dieu 19. Cong tac chuan bj de thi
1. Doi vdi thi viet: Phai co mot de thi chinh thuc va mot de thi dir phong. 

Be thi dugc nhan ban de phat cho tung thi sinh dir thi.
2. Doi vbi thi trac nghiem tren giay: Phai co it nhat 02 de thi chinh thuc 

va 02 de thi du phong vbi ma de thi khac nhau. De thi dugc nhan ban de phat 
cho tung thi sinh du thi. Thi sinh ngbi canh nhau khbng dugc su dung ma de thi

r

gibng nhau.
^ > a

3. Thbi gian nhan ban de thi do Chu tich Hoi dong quyet dinh, bao dam 
hoan thanh trubc gib hpp Ban coi thi de phan cbng giam thi phong thi it nhat 30 
phut. De thi sau khi nhan ban, dong trong tui dung de thi, dugc niem phong va 

bao dam bi mat theo quy dinh.
4. In sao, van chuyen va ban giao de thi:

7 > ^

a) To chuc in sao de thi:
In sao de thi Idn lugt cho tung mbn thi; in sao xong, niem phong dong goi 

theo phong thi, thu dpn sach se, sau do mbi chuyen sang in sao de thi cua mbn 
tiep theo. Trong qua trinh in sao phai kiem tra chat luong ban in sao; cac ban in 
hong phai dugc thu lai, dong tui, niem phong de hiiy sau khi ket thuc buoi thi.

Kiem tra so luong thi sinh cua tung phong thi, mbn thi de to chuc phan 
phbi db thi; ghi ten dia dibm thi, phong thi, mbn thi va so luong de thi vao tung 

tui dung de thi trubc khi dong gbi de thi.
Dong gbi dung so luong de thi, dung mbn thi ghi b tui dung de thi, du so 

luong de thi cho tung phong thi. Mbi mbn thi phai co 01 tui dung de thi du 
phong (dbi vbi de thi trac nghiem phai cb du cac ma de thi), so luong de thi du 
phong do To trubng To in sao de thi quyet dinh. Sau khi in sao xong, phai dan 
kin, niem phong vao bao quan trong thung lam bang kirn loai cb khba.

Trong qua trinh in sao, Tb in sao db thi chiu trach nhiem quan ly cac bi de 
thi, kb ca cac ban in thira, in hong, in mb, xau, rach, ban da bi loai ra.
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b) Van chuyen, ban giao de thi:
o > *> > .

Khi van chuyen, ban giao de thi tir To in sao de thi cho Truong ban coi
thi, de thi phai duoc bao quan trong thung lam bang kim loai, co khoa va dugc
niem phong; khi ban giao phai lap bien ban co sir chung kien ciia Uy vien kiem 

• ' • •Thu ky Hoi dong, thanh vien Ban giam sat.
Dieu 20. Giay lam bai thi, giay nhap

r r r r+*

1. Boi voi hinh thuc thi viet: Giay lam bai thi dugc in san theo mau quy 
dinh do Chii tich Hoi dong quyet dinh, co du chu ky ciia cac giam thi phong thi.

2. Doi voi hinh thuc thi trac nghiem tren giay: Thi sinh lam bai tren Phieu 
lam bai thi trac nghiem do Chii tich Hoi dong quyet dinh, co dii chu ky ciia giam 
thi phong thi.

r r r r >

3. Giay nhap: Su dung thong nhat mot loai giay nhap do Hoi dong phat ra, 
co chu ky cua giam thi phong thi.

Dieu 21. Xac nhan tinh trang de thi va mo’ de thi
1. Giam thi phong thi moi 02 dai dien thi sinh kiem tra niem phong phong 

bi dung de thi va ky bien ban xac nhan phong bi dung de thi dugc niem phong 
theo quy dinh.

2. Truong hpp tui dung de thi bi mat dau niem phong hoac co dau hieu 
nghi ngo khac, giam thi phong thi lap bien ban (co xac nhan cua 02 dai dien thi 
sinh) tai phong thi; dong thoi thong bao Truong ban coi thi de bao cao Chu tich 
Hoi dong xem xet, giai quyet.

3. Truong hgp sau khi da mo de thi, neu phat hien de thi co loi (de thi co 
sai sot, nham de thi, thieu trang, nham trang) hoac thua, thieu so lugng de thi thi 
giam thi 1 ciia phong thi phai thong bao ngay cho Truong ban coi thi de lap bien 
ban; dong thoi Truong ban coi thi phai bao cao ngay len Chu tich Hoi dong de 
xem xet giai quyet.

4. Viec su dung de thi du phong do Chii tich Hoi dong quyet dinh.
Dieu 22. Cach tfnh thoi gian lam bai thi
1. Doi voi thi viet: Thai gian bat dau lam bai thi dugc tinh tu thoi diem 

khi giam thi phat xong de thi cho tung thi sinh va dpc lai het toan bo noi
dung de thi. Tong thoi gian lam bai thi dugc ghi tren de thi. Giam thi phong thi 
ghi thoi gian bat dau va thoi gian nop bai len bang trong phong thi.

2. Doi voi thi trSc nghiem: Thai gian bk diu lam bai thi dugc tinh sau 05 
phut ke tu khi giam thi phong thi phat xong de thi cho thi sinh. Tong thoi gian 
lam bai thi dugc ghi tren de thi. Giam thi phong thi ghi thoi gian bat dau va thoi 
gian nop bai len bang trong phong thi.

Dieu 23. Coi thi va thu bai thi viet, thi trac nghiem tren giay
1. Coi thi:

sau
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Moi phong thi dirge phan cong 02 giam thi, trong do co mot giam thi 
dirge Truong ban coi thi phan cong chiu trach nhiem chinh trong vice coi thi tai 
phong thi (ggi la giam thi 1). Khi dugc phan cong nhiem vu coi thi trong phong 
thi, giam thi phong thi thuc hien cac buoc cong viec sau:

a) Kiem tra phong thi, danh so bao danh ciia thi sinh tai phong thi;
b) Khi co hieu lenh, ggi thi sinh vao phong thi; kiem tra Giay chung minh 

nhan dan hoac The can cuoc cong dan hoac giay to tuy than hop phap khac cua 
thi sinh; hirdng dan thi sinh ngoi theo dung vi tri; chi cho phep thi sinh mang 
vao phong thi nhimg vat dung theo quy dinh, khong de thi sinh mang vao phong 
thi tai lieu va vat dung cam theo quy dinh tai Quy che nay;

c) Khi co hieu lenh, giam thi 1 di nhan de thi, giam thi 2 nhac nhd thi sinh 
nhung dieu can thiet ve ky luat phong thi; ghi ro hp ten va ky ten vao cac to giay
ft ^ t

thi, giay nhap dii de phat cho thi sinh (khong ky thua); huong dan va kiem tra thi 
sinh gap giay thi dung quy each, ghi so bao danh va dien dii thong tin thi sinh 
vao cac muc can thiet ciia giay thi trubc khi lam bai thi. Truong hop thi sinh yeu 
cau bo sung giay thi, giay nhap thi giam thi coi thi phai ky giay thi, giay nhap 
truoc khi phat cho thi sinh;

d) Khi co hieu lenh, giam thi 1 gio cao phong bi de thi de thi sinh thay ro 
ca mat truoc, mat sau va tinh trang niem phong ciia de thi, dong thbi yeu cau hai 
thi sinh chung kien, ky vao bien ban xac nhan tinh trang de thi; sau do mo bi 
dung de thi, kiem tra so lugng de thi; khi co hieu lenh hoac den gib phat de thi

r a b

thi tien hanh phat de thi cho thi sinh;
a ^ X • ad) Trong gib lam bai, mot giam thi bao quat tu dau phong den cubi phong, 

giam thi con lai bao quat tu cubi phong den dau phong cho den het gib thi; giam 
thj coi thi khong dugc dung canh bat ky thi sinh nao hoac giup do thi sinh lam 
bai thi dubi bat ky hinh thuc nao; chi dugc tra Ibi cong khai cac cau hbi cua thi 
sinh trong pham vi quy dinh;

e) Giam thi phong thi cb trach nhiem bao ve de thi trong gib thi, khong de 
lb Ipt de thi ra ngoai phong thi. Sau khi tinh gib lam bai 15 phut, giam thi phong 
thi giao lai cac de thi thua da dugc niem phong lai cho thanh vien dugc Truong 

ban coi thi phan cong;
g) Trubc khi het gib lam bai 15 phut, giam thi phong thi thong bao thbi 

gian con lai cho thi sinh du thi biet de kiem tra va hoan thien cac thong tin cua 
thi sinh vao cac muc can thiet cua giay thi trubc khi nbp bai thi.

2. Thu bai thi:
a) Dbi vbi mbn thi viet:
Chi thu bai thi ciia thi sinh sbm nhat sau 2/3 thbi gian lam bai thi.
Khi hbt gib lam bai, giam thi yeu c4u thi sinh ngung lam bai; giam thi 1 

vua ggi ten tung thi sinh len nbp bai, vua nhan bai thi ciia thi sinh va khi nhan 
bai, phai dem du tbng so to giay thi ciia thi sinh da nbp, yeu cau thi sinh tu ghi

\
\
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^ o r ^ ## . r r*. y • rdung tong so to va ky ten vao danh sach thu bai thi, sau khi da ky nop bai, thi 
sinh duoc phep rdi phong thi. Giam thi 2 duy tri trat tir va ky luat phong thi.

b) Doi voi mon thi trac nghiem tren giay:
Chi thu bai thi cua thi sinh khi da het gio lam bai thi.
Khi het gid lam bai, ca hai giam thi phong thi thu toan bo bai thi cua thi 

sinh trong phong thi, sau do gpi lan lupt tung thi sinh len ky nop bai thi, trong 
khi ky nop bai thi, giam thi phong thi phai kiem tra lai bai thi ciia thi sinh ky nop 
bai, sau khi da ky nop bai, thi sinh dirge phep rdi phong thi.

c) Giam thi phong thi kiem tra, sap xep bai thi theo thu tir tang dan ciia so 
bao danh. Cac bien ban xu ly vi pham ndi quy, quy che thi (neu cd) phai tong 
hop thanh tui rieng. Giam thi phong thi ban giao bai thi kem theo tui bien ban xu 
ly vi pham (neu cd) cho cac thanh vien duoc Truong ban coi thi phan edng lam 
nhiem vu thu bai thi sau mdi budi thi. Mdi tui bai thi phai duoc kiem tra edng 
khai va doi chieu so bai, tong so to ciia tung bai thi kem theo, danh sach thu bai 
thi va cac bien ban xu ly ky luat (neu cd).

d) Sau khi kiem tra, tui dung bai thi va danh sach thu bai thi ciia tung 
phong thi duoc thanh vien do Truong ban Ban coi thi phan edng thu bai thi cung 
cac giam thi coi thi ciia phong thi do niem phong tai chd, cung ky giap lai giua 
nhan niem phong vdi tui dung bai thi va ky bien ban giao, nhan bai thi.

d) Truong ban coi thi ky niem phong vao tui dung bai thi trude khi ban 
giao cho Thu ky Hoi dong, kem theo tui dung bien ban xu ly vi pham (neu cd).

Dieu 24. Cham thi viet, thi trac nghiem tren giay
1. Quy dinh chung:
a) Vide chdm thi duoc thuc hien thong nhat tai mot khu vuc biet lap, 

duoc bao ve, cd du phuong tien phong chay, chua chay do Chii tich Hoi 
dong quyet djnh.

b) Phong cd tii, thung dung tui dung bai thi phai duoc khda va niem 
phong; chia khda do Uy vien kiem Thu ky Hdi dong giu; khi dong, md, ban giao 
tui dung bai thi phai lap bien ban cung ky xac nhan vdi sir chung kien ciia thanh 
vien Ban giam sat va cua dai dien co quan edng an (neu duoc mdi tham gia).

c) Khdng duoc mang bai thi ciia thi sinh ra khdi dia diem chain thi.
d) Khdng duoc mang dien thoai di dong, may ghi am, may anh, may vi 

tinh, cac phuong tien ky thuat thu, phat truyen tin, phuong tien sao hru du lieu, 
thiet bi chua dung thong tin khac hoac cac giay to rieng, tay, blit xda, blit chi va 
cac loai blit khac khdng cd trong quy dinh ciia Ban chain thi khi vao hoac ra 
ngoai khu vuc chdm thi. Chi duoc dung blit mau do khi cham thi.

d) Trude khi chain thi, Truong ban cham thi to chuc hop Ban cham thi de
phan edng nhiem vu; td chuc chain thi tuan thu theo hudng dan chain, dap an, *> ^ 
thang diem da duoc duyet.
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e) Sau khi cham xong toan bo bai thi ciia timg mon thi, Truong ban cham 
thi to chuc viec tong hop diem thi vao ban tong hop chung ket qua diem thi co 
chu ky ciia cac thanh vien cham thi va Truong ban cham thi, kem theo tung 
Phieu cham diem bai thi cua tung thanh vien cham thi, dung vao phong bi kin, 
niem phong va ban giao cho Uy vien kiem Thu ky Hoi dong de thuc hien cac

r r

cong viec tiep theo. Viec giao, nhan duoc lap bien ban co su chung kien ciia 
thanh vien Ban giam sat va dai dien co quan cong an (neu duoc moi tham gia).

r % r % m r

2. Cham thi trac nghiem tren giay:
a) Can cu theo dap an, thanh vien cham thi cham true tiep tren phieu lam 

bai thi theo quy dinh. Ket qua thi duoc tinh theo so cau tra loi dung, khong tinh 
theo diem.

r r r r * r

b) Cac thanh vien cham thi cung cham, thong nhat ghi so cau tra loi dung 
tren tong so cau hoi ciia phan thi hoac mon thi va cung ky ten, ghi ro ho ten vao 
6 quy dinh tren phieu lam bai thi.

c) Truong hop diem thi co sua chua thi Truong ban cham thi va cac thanh 
vien cham thi cung ky xac nhan.

3. Cham thi viet:
• A 9 9 r 9 r A 9 \ fy /vViec cham thi viet duoc thuc hien theo nguyen tac cham hai vong doc lap

nhu sau:
a) Cham thi lan thu nhat (thanh vien chain 1):
Truong ban cham thi to chuc boc tham ngau nhien nguyen tui dung bai thi

• A 9va giao cho rieng cho tung thanh vien cham thi.
Truoc khi cham thi, thanh vien cham thi kiem tra tung bai thi, bao dam dii 

so to, so phach va gach cheo tat ca nhung phan trang con thua do thi sinh khong 
viet het. Thanh vien cham thi khong cham diem nhung bai thi lam tren giay khac 
vbi giay dung cho ky thi. Trong trubng hop phat hien bai thi khong dii so to 
hoac so phach hoac bai thi duoc lam tren giay nhap hoac bai thi duoc lam tren 
giay khac voi giay dung cho ky thi hoac bai thi co hai chu viet khac nhau hoac 
bai thi duoc viet bang hai mau muc khac nhau tro len (tru trubng hop bai thi 
duoc viet bang hai mau muc khac nhau co bien ban xac nhan cua giam thi coi 
thi tai phong thi va Trubng ban coi thi) hoac bai thi duoc viet bang muc cb mau 
do, but chi hoac cb viet, ve nhung nbi dung khong lien quan den nbi dung thi 
hoac nbi dung tra loi hoac nhung bai thi nhau nat hoac bai thi cb nghi van danh 
dau bai thi thanh vien Ban cham thi tong hop, giao cac bai thi nay cho Trubng 
ban cham thi xem xet, quyet dinh viec cham thi.

r y r ' . '
Khi cham lan thu nhat, ngoai nhung net gach cheo tren cac phan giay con 

thua, thanh vien chain thi khong duoc ghi bat cu nbi dung hoac ky hieu khac vao 
bai ciia thi sinh hoac tui dung bai thi. Diem thanh phan ciia tung cau, diem toan 
bai thi va cac nhan xet (neu cb) duoc ghi chi tiet vao phieu chain diem ciia tung

’ O
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bai thi va kep cung vai bai thi; tren phieu cham diem ghi ro ho ten va chir ky ciia 
thanh vien cham thi.

b) Cham thi lan thti hai (thanh vien cham 2):
Sau khi cac thanh vien cham 1 cham thi xong, Truong ban cham thi rut

r *a a • t*r*\**^\*rs. r a a m a r •cac phieu cham thi ra khoi tui bai thi roi to chuc boc tham ngau nhien tui dung 
bai thi va giao rieng cho tung thanh vien cham 2, dam bao khong giao trd lai tui 
bai thi da cham cho chinh thanh vien cham 1.

Thanh vien cham 2 khong dupe ghi bat cu npi dung hoac ky hieu khac
o \ •>

vao bai cua thi sinh hoac tui dung bai thi. Diem thanh phan ciia tung cau, diem 
toan bai thi va cac nhan xet (neu co) dupe ghi chi tiet vao phieu cham diem ciia 
tung bai thi va kep cung voi bai thi; tren phieu cham diem ghi ro hp ten va chu 
ky ciia thanh vien cham thi. Cham xong tui nao, thanh vien cham 2 giao lai tui 
bai thi cho Truong ban cham thi.

c) Xu ly ket qua cham thi sau khi hai thanh vien cham:
Diem toan bai thi ciia hai thanh vien chain thi lech nhau tu 5 diem tro 

xuong (tru truong hop cpng nham diem) thi lay diem trung binh cpng ciia hai 
thanh vien cham thi lam diem chinh thuc ciia bai thi roi ghi diem vao 6 quy dinh 
tren to giay thi; diem le ciia tong diem toan bai dupe lam tron den 1 (mot) chu 
so thap phan. Cac thanh vien tham gia cham thi bai thi do cung ky, ghi ro hp ten

r r

vao tat ca cac to giay thi.
Diem toan bai thi ciia hai thanh vien chain thi lech nhau tren 5 diem den 

dubi 10 diem (tru truong hop cpng nham diem) thi Truong ban cham thi to chuc 
doi thoai voi hai thanh vien cham thi de thong nhat. Truong hop khong thong 
nhat dupe thi Truong ban chain thi quyet dinh diem chinh thuc ciia bai thi va 
chiu trach nhiem truoc phap luat ve quyet dinh ciia minh; diem le ciia tong diem 
toan bai dupe lam tron den 1 (mot) chu so thap phan. Diem thi chinh thuc dupe 
ghi vao 6 quy dinh tren to giay thi. Cac thanh vien tham gia cham thi bai thi do 
va Truong ban cham thi cung ky, ghi ro hp ten vao tat ca cac to giay thi. Truong 
hop diem thi co sua chua thi Truong ban cham thi va cac thanh vien cham thi 
cung ky xac nhan.

Diem toan bai thi cua hai thanh vien cham thi lech nhau tu 10 diem tro len 
thi Truong ban cham thi giao bai thi cho thanh vien thu ba cham. Diem thanh 
phan cua tung cau, diem toan bai thi va cac nhan xet (neu co) dupe ghi chi tiet 
vao phieu cham diem va kep cung voi bai thi; tren phieu cham diem ghi ro hp 
ten va chu ky cua thanh vien cham thi thu ba.

d) Xu ly ket qua sau khi thanh vien thu ba cham:
Neu ket qua cham cua hai trong ba thanh vien cham thi bang nhau thi lay 

diem bang nhau do lam diem chinh thuc cua bai thi roi ghi diem vao 6 quy dinh 
tren to giay thi. Cac thanh vien tham gia cham thi bai thi do cung ky, ghi ro hp 

ten vao tat ca cac to giay thi.
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Neu ket qua cham ciia ba thanh vien cham thi lech nhau thi Truong ban 
cham thi to chuc cham tap the va quyet dinh diem chinh thuc. Diem thi chinh 
thuc dugc ghi vao 6 quy dinh tren to giay thi; diem le cua tong diem toan bai 
duoc lam tron den 1 (mot) chu so thap phan. Cac thanh vien tham gia cham thi 
bai thi do va Truong ban cham thi cung ky, ghi r6 ho ten vao tat ca cac to giay 
thi. Truong hop diem thi co sua chua thi Truong ban cham thi va cac thanh vien 
cham thi cung ky xac nhan.

Dieu 25. Cham phiic khao thi viet- thi trac nghiem tren giay
1. Trubc klii ban giao bai thi cho Truong ban cham phuc khao, Uy vien 

kiem Thu ky Hoi dong tien hanh cac viec sau day:
r r r

a) Tra cuu tu so bao danh tim ra bai thi theo so phach; rut bai thi, doi 
chieu voi Phieu thu bai thi de kiem tra, doi chieu so to giay thi;

b) Che ket qua cham thi, ten cac thanh vien cham thi truoc do, bao dam 
thanh vien Ban cham phuc khao khong nhan biet duoc ket qua cham thi va 
ngubi cham thi truoc do.

Truong hop danh lai so phach bai thi phuc khao do Chu tich Hoi dong 
quyet dinh va thuc hien theo quy dinh;

>
c) Tap hop cac bai thi cua mot mon thi vao mot tui hoac nhieu tui, ghi ro 

so bai thi va tong so to giay thi co trong tui dung bai thi; niem phong trubc khi 
ban giao cho Truong ban cham phuc khao;

d) Thuc hien cac cong tac khac lien quan den viec phuc khao bai thi.
2. Truong ban cham phuc khao nhan ban giao bai thi tu Thu ky Hoi dong, 

phan cong thanh vien cham phuc khao va to chuc chain phuc khao theo tung 
mon thi. Viec cham phuc khao thi viet, thi trac nghiem tren giay duoc thuc hien

r r r /•

nhu cham thi viet, thi trac nghiem tren giay quy dinh.
3. Xu ly ket qua cham phuc khao bai thi viet:
a) Neu ket qua cham ciia hai thanh vien chain phuc khao bang nhau thi lay 

ket qua do lam diem phuc khao, ghi diem vao 6 quy dinh tren to giay thi. Cac 
thanh vien tham gia cham phuc khao bai thi do cung ky, ghi ro ho ten vao tung 
to giay thi.

a\

r r f a f or /v /\b) Neu ket qua cham ciia hai thanh vien cham phuc khao co sir chenh lech 
thi Truong ban phuc khao giao bai thi cho thanh vien cham phiic khao thu ba 
cham true tiep tren bai lam ciia thi sinh. Neu ket qua chain ciia hai trong ba 
thanh vien cham phiic khao bang nhau thi diem bang nhau do la diem phiic 
khao. Truong hop diem cham phiic khao ciia ba thanh vien cham lech nhau thi 
lay diem trung binh cong ciia ba thanh vien cham phiic khao lam diem chinh 
thuc. Diem le ciia tong diem toan bai duoc lam tron den 1 (mot) chu so thap 
phan. Cac thanh vien ciing tham gia cham phiic khao bai thi do ky, ghi ro ho ten 
vao tat ca cac to giay thi.
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4. Truong ban cham phuc khao to chuc vice tong hop ket qua cham 
phuc khao kem theo Phieu cham diem phuc khao cua tung thanh vien cham 
phuc khao doi voi tung bai thi va bai thi cham phuc khao, niem phong va 
ban giao Uy vien kiem Thu ky Hoi dong. Khi ban giao phai lap bien ban co 
su chung kien ciia thanh vien Ban giam sat va dai dien ca quan cong an (neu 
duoc mai tham gia).

At /\ r A y • r A • r5. Ket qua phuc khao dirge thong bao den ngubi co don de nghi phuc 
khao; dong thoi cong khai tren trang thong tin dien tu hoac cong thong tin dien 
tu ciia co quan, don vi co tham quyen to chuc tuyen dung cong chuc, vien chuc, 
thi nang ngach cong chuc, thang hang chuc danh nghe nghiep vien chuc.

6. Khi tien hanh cac cong viec lien quan den phuc khao bai thi, ngoai cac 
thanh vien ciia Ban cham phuc khao, phai co it nhat tu hai thanh vien Hoi dong 
tro len cung tham gia, co su giam sat cua thanh vien Ban giam sat va dai dien co 
quan cong an (neu duoc moi tham gia).

7. Trong qua trinh thuc hien phuc khao bai thi, cac thanh vien tham gia 
viec phuc khao phai giu bi mat ve quan he giua so bao danh va thong tin ca nhan 
ciia thi sinh voi so phach.

8. Khong cham phuc khao doi voi cac don phuc khao bai thi nhan dugc 
sau thoi han quy dinh (tinh theo dau buu dien neu don gui theo dubng bun 
chinh); khong phuc khao doi voi cac don de nghi phuc khao duoc gui bang thu 
dien tu, fax, telex.

Dieu 26. Xu ly ket qua thi sau khi co ket qua phiic khao
1. Uy vien kiem Thu ky Hoi dong bao cao Chii tich Hoi dong xem xet, 

quyet dinh viec xu ly ket qua thi sau khi co ket qua phuc khao, nhu sau:
a) Doi vai thi trac nghiem tren giay:
Truong hop ket qua so cau tra loi dung sau khi chain phuc khao va cham 

dot dau (da duoc cong bo) lech nhau, Chii tich Hoi dong to chuc doi thoai true 
tiep giua Trucrng ban chain dgt dau va Truong ban cham phuc khao (co ghi bien 
ban). Sau khi d6i thoai, Chii tich Hoi dong quyet dinh ket qua chain phuc khao, 
sau do dieu chinh ket qua thi theo ket qua phuc khao.

Truong hap co tieu cue thi Chii tich Hoi dong bao cao nguai dung dau ca 
quan, don vi co tham quyen to chuc tuyen dung cong chuc, vien chuc, thi nang 
ngach cong chuc, thang hang chuc danh nghe nghiep vien chuc xem xet, xu ly 

theo quy dinh ciia phap luat;
r r % % Ab) Doi vai chain thi viet:

Bai thi co diem cham phuc khao chenh lech so vai diem chain dot dau (da 
dugc cong b6) duai 5 di4m thi didu chinh diem theo diem cham phuc khao ma 

khong phai to chuc doi thoai.
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Bai thi co diem cham phuc khao chenh lech so vdi diem cham dot dau (da
r •> \ t r r

dugc cong bo) tu 5 diem tro len thi Chu tjch Hoi dong to churc doi thoai true tiep 

giua Truong ban cham thi dot dau va Truong ban cham phuc khao (co ghi bien 

ban). Sau khi doi thoai, Chu tich Hoi dong quyet dinh diem cham phuc khao va
m \ 9 9 f

dieu chinh diem bai thi theo diem cham phuc khao.

Truong hop co tieu cue thi Chu tich Hoi dong bao cao nguoi dung dau co 

quan, don vi co tham quyen to chuc tuyen dung cong chuc, vien chuc, thi nang 

ngach cong chuc, thang hang chuc danh nghe nghiep vien chuc xem xet, xu ly 

theo quy dinh cua phap luat.

2. Ket qua duoc cong nhan sau khi cham phuc khao la ket qua thi chinh 

thuc cua thi sinh du thi.

Dieu 27. Ghep phach va tong hop ket qua thi
9 r

1. Sau khi to chuc cham thi xong thi ghep phach.

2. Viec to chuc ghep phach do Ban phach thuc hien. Truong hop phuc 

khao bai thi khong danh lai phach thi Thu ky Hoi dong chiu trach nhiem len 

diem bai thi sau phuc khao.

3. Uy vien kiem Thu ky Hoi dong tong hop ket qua thi sau khi da duoc 

ghep phach, len diem va bao cao Chu tich Hoi dong.

Chinrng III
CAC CONG TAC KHAC

Dieu 28. Giai quyet khieu nai, to cao
1. Trong qua trinh to chuc ky tuyen dung cong chuc cap xa, trubng hop co 

don thu phan anh, kien nghi, khieu nai, to cao thi Hoi dong xem xet giai quyet 
theo quy dinh cua phap luat ve khieu nai, to cao.

2. Truong hop co don thu phan anh, kien nghi, khieu nai, to cao ve cac 

noi dung lien quan den ky tuyen dung cong chuc cap xa sau khi Hoi dong da giai 
the thi Uy ban nhan dan huyen to chuc tuyen dung cong chuc cap xa xem xet, 
giai quyet theo quy dinh cua phap luat ve khieu nai, to cao.

Dieu 29. Liru trfi’ tai lieu
1. Ho so, tai lieu ve ky tuyen dung cong chuc cap xa gom: Cac van ban ve 

to chuc ky tuyen dung cong chuc cap xa; cac van ban cua Hoi dong trong qua 

trinh to chuc thuc hien; bien ban cac cuoc hop Hoi dong; danh sach tong hop 

nguoi du dieu kien du tuyen cong chuc cap xa; cac bien ban ban giao de thi, 
bien ban xac dinh tinh trang niem phong de thi, bien ban ban giao bai thi, de thi

k
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goc, bien ban cham thi, bang tong hop ket qua thi, bien ban phuc khao, bien ban 

lap ve cac vi pham quy che, noi quy (neu co), quyet dinh cong nhan ket qua thi, 
quyet dinh giai quyet khieu nai, to cao (neu co) va cac loai bien ban, van ban, tai 
lieu khac lien quan den ky tuyen dung cong chuc cap xa.

2. Trong thbi han 01 nam ke tu ngay ket thuc ky tuyen dung cong chuc 

cap xa, Uy vien kiem Thu ky Hoi dong chiu trach nhiem ban giao toan bo ho so, 
tai lieu, kem theo cac tui dung bai thi, tui dung dku phach con nguyen niem 

phong cho luu tru cua co quan, don vi co tham quyen tuyen dung cong chuc cap 

xa de to chuc luu tru theo quy djnh ciia phap luat ve luu tru./.
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