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UBND HUYEN BU DANG CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG TUYEN DUNG Poc lap - Tw do - Hanh phiic
CONG CHUC CAP XA
$6:459 £/QD-HDTD Bit Pang, ngay L4thdang & nam 2024
QUYET PINH

Vé viéc ban hanh Noi quy ky thi tuyén cong chirc cap xa nam 2024

HOQI PONG TUYEN DUNG

Can cur Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 cua Chznh phu quy
dinh vé cdn bo, cong chic cdp xd va nguoi hoat déng khéng chuyén trdch ¢ cap
xd, & thon, t6 ddn phé;

Can cir Thong tu sO 06/2020/TT BNV ngay 02/12/2020 cua B Noi vu vé viéc
ban hanh Quy ché t6 chire thi tuyén, xét tuyén cong chire, vién chic, thi ndng
ngach cong chire, thi hodc xét thang hang chire danh nghé nghiép vién chirc; Noi
quy thi tuyén, xét tuyén cong chike, vién chirc, thi ndng ngach céng chire, thi hodc
xét thing hang chirc danh nghé nghiép vién chirc;

Can cik Quyét dinh s6 1 509/0D-UBND ngay 15/7/2024 cua UBND huyén
vé viée thanh ldp Héi dong tuyén dung cong chirc cdp xd nam 2024;

Theo dé nghi cia Truomg phong Néi vu tai To trinh s6 506/TTr-PNV ngay
24/7/2024.

QUYET PINH:

~ Piéu 1. Ban hanh kém theo quyét dinh nay “N@i quy ky thi tuyén cong chuc
cap xa nam 2024”.

Piéu 2. Cac 6ng, ba 1a thanh vién Hoi ddng tuyén dung cong chirc cap xa, céc
B phan gitp viéc caa Hoi dong tuyén dung; Thi truéng céc co quan, don vi c6
lién quan va céc thi sinh tham du ky thi chiu trach nhiém thi hanh Quyét dinh

ké tir ngay ky./. %/
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UBND HUYEN BU DANG CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG TUYEN DUNG Déc 1ap - Tu do - Hanh phiic
CONG CHUC CAP XA

NOI QUY
Ky thi tuyen dung cong chirc cap xa nam 2024
(Ban hanh kém theo Quyét dinh s6 5499 /OP-HDTD ngayA4 thang 7 nam 2024)

Pic¢u 1. Quy dinh ddi véi thi sinh

I. Phai c6 mat tai phong thi ding gi¢ quy dinh. Trang phuc gon gang, van
minh, lich su. Truong hop thi sinh du thi dén chdm qua 05 phat tinh tr khi bat
dauv gio lam bai thi thi khong duoc du thi.

2. Xuit trinh Qiéy ching minh nhan dan hodc Thé can cudce cong dan hodc
mot trong cac loai gidy to tiy than hop phap khac ¢6 dan anh dé giam thi d6i chiéu
trude khi vao phong thi.

3. Ngoi dung chd theo sb bao danh, dé Gléy chirng minh nhan dan hoac Thé
cdn cude cong dan hodc mét trong céc loai gidy to tuy than hop phap khac ¢ dan

anh 1én mit ban dé cac giam thi phong thi va cac thanh vién Hoi dong thi kiém
tra.

4. Chi duoc mang vao phong thi thude ké, but viét dé 1am bai thi va mot s6
loai thudc ma thi sinh du thi ¢ bénh 4n phai mang theo; khong duoc mang vao
phong thi dién thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tién
ky thuat thu, phat truyén tin, phucmg tién sao luu dir liéu, thiét bi chira dung,
truyén tai thong tin khac va céc loai gidy to, tai liéu c6 lién quan dén noi dung thi
(trtr truong hop dé thi c6 quy dinh khac).

5. Chi sir dung loai gidy thi dugc phat dé lam bai thi; phai ghi day du cac
muc quy dinh d6i véi thi sinh trén giay lam bai thi.

6. Bai thi chi dugc viét bang mot loai muc c6 mau xanh hodc mau den.
Khéng dugc su dung cac loai muc mau khac, muc nhil, muc phan quang, but chi

dé 1am bai thi (trir trudng hop dé thi c6 quy dinh khac); khong duoc danh déu
hodc lam ky hiéu riéng 1én bai thi.

7. Trir phan ghi bat budc trén trang phach, thi sinh khong dugc ghi ho tén,
chit ky cua thi sinh, chirc danh, tén co quan, hodc cac déu hiéu khac 1én bai thi.

8. Tuan thu moi hudng dan cia giam thi; gitr trat tu va khong duoc hut
thudc hodc str dung chét kich thich trong phong thi.

9. Khong duogc trao d6i vai nguoi khéac trong thoi gian thi, khong dugc trao
d6i gidy thi, gidy nhap, khong duge chép bai hodc nhin bai thi cua thi sinh khac
hodc co bat ky mot hanh dong gian 1an nao khac. Nghlem cAm moi hanh vi sao
chép, truyén tai thong tin c6 lién quan dén dé thi ra ngoai phong thi hodc nhan
thong tin tir ngoai vao phong thi.

10. Néu can hoi diéu gi, phai hoi cong khai giam thi phong thi.
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11. Truong hop can vié‘t lai thi gach chéo hodc gach ngang phan di viét
trong bai thi (trir truong hop dé thi c6 quy dinh khac).

12. Khéng dugc ra ngoai phong thi dbi véi mon thi hodc phan thi c6 thoi
gian thi tir dudi 60 phut, trir truong hop quy dinh tai diém b khoan 15 Diéu nay.
D61 voi mén thi viet, chi duge ra khoi phong thi sém nhat sau 2/3 thoi gian lam
bai thi. Truong hop nhat thiét phai ra khoi phong thi phai dugc Truong ban coi
thi giai quyét.

13. Trong thoi gian khong duogc ra ngoai phong thi theo quy dinh tai khoan
12 Diéu nay, neu thi sinh c6 dau, dm bat thuong thi phai bao cho giam thi phong
thi va giam thi phong thi phai bao ngay cho Trudng ban coi thi xem xét, giai quyeét.

14. Ngtmg lam bai va nop bai cho giam thi phong thi ngay khi giam thi
tuyén bd hét thoi gian 1am bai thi. Phai ghi rd tong so to giay thi dd nop va ky vao
danh sach ndp bai thi. Trudng hop khéng lam dugc bai, thi sinh cting phai nop lai
giay thi.

15. Thi sinh du thi c6 quyén t gidc nguoi vi pham ndi quy, quy ché voi
giam thi phong thi, Truong ban coi thi, thanh vién Hoi dong thi, thanh vién Ban
giam sat.

Piéu 2. Xir Iy vi pham d6i véi thi sinh du thi

1. Khién trach:

Giam thi phong thi 1ap bién ban, cong bd cong khai tai phong thi va ap dung
dbi véi thi sinh vi pham mot trong cac 16i sau:

a) Co y ngdi khong ding chd ghi s6 béo danh ctia minh.

b) Trao déi véi thi sinh khac va da bi nhic nhd nhung van khong chap hanh.

¢) Mang vao phong thi dién thoai di dong, may ghi &m, may anh, may vi
tinh, cdc phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir liéu,

thiét bi chira dung, truyén tai thong tin khac va cic loai gidy to, tai lidu co lién
quan dén ndi dung thi (trir truong hop dé thi cé quy dinh khéc).

2. Canh céo:

Giam thi phong thi 1ap bién ban, cong b cong khai tai phong thi va 4p dung
d6i v6i thi sinh vi pham mét trong cac 13i sau:

a) Trao doi bai 1am hoac gidy nhap v¢i thi sinh khéc.

b) Cho thi sinh khac chép bai hoac chép bai cua thi sinh khéc.

c) Str dung tai liéu, dién thoai di dong, may ghi &m, may anh, may vi tinh
va cac phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dit liéu, thiét
bi chtra dung thong tin khac trong phong thi (trir truong hop dé thi c6 quy dinh
khac).

3. Pinh chi thi:

Trudng ban coi thi quyét dinh dinh chi thi d6i voi thi sinh vi pham da bi 1ap
bién ban véi hinh thitc canh cdo nhung van c6 tinh vi pham nodi quy thi hodc thi
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sinh ¢d y gdy mat an toan, trat tu lam anh hudng dén phong thi. Viéc dinh chi thi
duoc cong bod cong khai tai phong thi.

4. Huy két qua thi:

Can ¢t vao bao cdo ciia Chu tich Hoi dong, nguoi dimg dau co quan, don
vi ¢6 tham quyén t6 chure tuyén dung cong chure, vién chire, thi nang ngach cong
chtre, thang hang chirc danh nghé nghiép vién chirc huy bd két qua thi doi véi thi
sinh vi pham mgt trong cac 161 sau:

a) Viét, v& vao to gidy thi nhimg no6i dung khéng lién quan dén noi dung
cua bai thi;

b) Panh trao bai thi hodc thi ho hodc bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bl khién trach trong phan thi, bai thi, mon thi nao sé bi trir 25%
téng sb cau tra 101 ding hodc 25% téng sb diém cuia phan thi, bai thi, mén thi do;

b) Thi sinh bi canh cao trong phan thi, bai thi, mon thi nao s€ bi trtr 50%
téng sb cau tra 101 ding hodc 50% tong sb diém ctia phan thi, bai thi, mon thi do.

¢) Khi ghép phéch va 1én diém, can cir bién ban xir ly vi pham do giam thi
phong thi lap, Thu ky Hoi dong bao céo Chu tich Hoi dong xem xét, quyét dinh
viéc trir didm déi véi trudng hop quy dinh tai diém a, diém b khoan nay.

6. Cham diém khong (0) doi véi thi trac nghiém trén gidy hodc thi viét:

Trudng ban chdm thi quyét dinh viéc chdm diém khong (0) cin cir bao céo
bang van ban cta thanh vién cham thi, ap dung d6i véi mot trong céac truong hop
sau:

a) Phan thi, bai thi, mén thi c6 tir hai bai lam trd 1én.
b) Phan thi, bai thi, mon thi c6 tir hai chir viét khac nhau tré 1én.

¢) Phén thi, bai thi, mén thi duogc viét tir hai loai mau muc khac nhau tré
1én hodc viét bang mau muc khong ding quy dinh tai khoan 6 Piéu 1 Noi quy
nay, trir trudng hop c6 bién ban xac nhan cia giam thi coi thi tai phong thi va
Trudng ban coi thi.

d) Phan thi, bai thi, mén thi dugc viét trén gidy nhap, gidy khong do gidm
thi phong thi phat.

7. Thi sinh vi pham ndi quy, quy ché phai bi 14p bién ban, gidm thi phong
thi va thi sinh vi pham cung phai ky vao bién ban. Sau khi 1ap bién ban va céng
b cong khai tai phong thi, giam thi phong thi phai bdo cdo ngay voi Trudng ban
coi thi.

Trudng hop thi sinh vi pham khéng ky bién ban vi pham thi giam thi phong
thi moi hai thi sinh bén canh cung ky xac nhén su viéc. Truong hop c6 mot trong
hai thi sinh hodc ca hai thi sinh dugc moi ky xac nhan su viéc khong ky bién ban
thi gidm thi phong thi van 1ap bién ban va b4o cdo Trudng ban coi thi xem xét,
quyét dinh.




8. Thisinhcdy gay mét an toan, trat tu lam anh hudng dén phong thi, ngoai
viéc bi dinh chi, huy két qua thi, ity theo tinh chét, murc d6 con bi xir Iy theo quy
dinh cta phap luat hinh su.

9. Thi sinh du thi la can bg, cong chirc, vién chirc néu bi dinh chi thi hogdc
bi huy hét qua thi, ngudi ding dau co quan, don vi c6 thAm quyén quan ly xem
xét, xur ly ky luét theo quy dinh cua phép luat vé can bo, cong chiic, vién chic.

Piéu 3. Quy dinh d6i véi giam thi phong thi, giam thi hanh lang

1. Phai c¢6 mat tai dia diém thi ding gid quy dinh. Trang phuc gon gang,
van minh, lich su.

2. Thuc hién ding chiec trach, nhiém vu dugc giao theo quy ché, noi quy.

3. Giir trat tu, khong dugc lam viéc riéng; khong dugc hut thude; khong
duoc sur dung cac loai dd udng co6 con hodc cac chét kich thich; khéng dugc st
dung dién thoai di dong, may ghi 4m, may anh, may vi tinh, cac phuong tién ky
thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi chtra dung, truyén
tai thong tin khac trong phong thi, trir truong hop giam thi phong thi kiém ky thuat
vién st dung may vi tinh va cac thiét bi c6 lién quan d6i v6i phan thi, mén thi tréc
nghiém trén may vi tinh.

4. Khong duogc trao doi riéng voi bat ky thi sinh nao trong thoi gian thi.

Piéu 4. Xir Iy vi pham d6i v6i can b, cong chire, vién chirc tham gia to
chire thi va ca nhén lién quan khac vi pham ndi quy

1. Nguoi tham gia td chie ky tuyén dung cong chtrc 1a can b, cong chire,
vién chirc c6 hanh vi vi pham ndi quy, quy ché ngoai viéc bi dinh chi lam cong
tac phuc vu ky tuyen dung cong chirc con bi xem xét xir ly ky luét theo quy dinh
ctia phap luét vé can b, cong chirc, vién chire.

2. Cén bd, cong chire, vién chirc khong tham gia t6 chie ky tuyén dung
cong chirc nhung c6 cac hanh vi, nhu: Thi ho; chuyén de thi ra ngoai; dua 101 giai
vao cho thi sinh; dua thong tin sai léch gay anh huong xau dén ky thi; gay r01 lam
mét trat tu tai khu vue thi thi bi x@r ly ky luat theo quy dinh cua phéap luat vé céan
bd, cong chuec.

3. Nguoi tham gia t6 chirc ky tuyén dung cong churc va nhirng nguoi co lién
quan khac ma khong phai l1a can bo, cong chirc néu co6 hanh vi vi pham ndi quy,
quy ¢ ché, tuy theo tinh chét, muce do bi co quan, don vi hi¢n dang quan ly xem X€t,
quyét dinh hodc béo céo cap c6 thdm quyén xem xét, quyét dinh viéc cham dut

hop dong dang dugc ky két.

4. Ngum tham gia t6 chire ky tuyen dung cong chiic va nhimg ngu’m co lién
quan khac vi pham ndi quy, quy ché thi nguoi ding dau co quan, don vi ¢6 tham
quyén quan ly khong b tri dam nhiém nhiing cong viéc co lién quan dén cong tac
to chuce ky tuyen dung cong chic tir 01 nam dén 03 nam ke tir thoi diém co quan,
don vi ¢6 tham quyén ban hanh quyét dinh xtr ly ky luét vé hanh vi vi pham néu
trén./.
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